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Dear Parent:

I am writing to let you know about an exciting educational tool we will soon be using in <<  name of school >> called  “FirstClass”.   Sponsored by the CPS Board, First Class allows your student and her teacher to electronically send and receive messages and share information on-line, in the classroom and throughout the school.  I am confident that this tool will improve your student’s educational experience, and prepare him/her to use electronic tools which are becoming more available in our daily lives and particularly in the work environment.    

The following table talks about some of the features available within FirstClass:
	Feature
	Description

	E-Mail
	Allows a student or teacher to write, send, and receive electronic messages within our school.  For example, teachers can send homework assignments to students and students can e-mail the teacher and fellow classmates with homework questions.

	(Study Groups)

Conferences

	Under the direction of a teacher, students are able to present and share information on-line about a specific topic or current event, for example “global warming.”

	Calendars
	Teachers can create an electronic calendar to keep track of important dates such as homework assignments and due dates, just as you might use any type of calendar at home to organize your time and remind you of important dates.    

	Moderated Instant Messaging
	 This tool allows immediate, on-line communication among a group of students, under the guidance and mentoring of a teacher in her classroom.  

	Word Processing
Presentation Tools
	These computer tools will help your student create, correct and produce documents for school assignments and will help them organize information for presentation to their teacher and classmates.

	Document  Storage
	An application that allows students to store and organize their electronic files, and reduces the risk of losing or misplacing a paper assignment.


These are just some of the highlights of what is available in FirstClass.  If you wish that your child not participate in this technology initiative, please complete the bottom portion of this letter and return it to the school. Should you have any questions or concerns please contact me at ________________________.  
Thank you,

Principal

<< name of school >>
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___________________

   Parent/Guardian Signature






   Date






